FRIENDS OF THE _________________________________ LIBRARY

BY-LAWS

ARTICLE I

NAME
The name of this association shall be Friends of the _______________ Library. 

ARTICLE II

PURPOSE
The purpose of Friends of ____________ Library, as a non-profit community service association, is to support the ____________ Library and improve its services and resources. This organization is organized exclusively for educational purposes, within the meaning of section 501 (c) (3) of the Internal Revenue Code. 

ARTICLE III

MEMBERSHIP
Anyone interested in supporting the goals of Friends of ____________ Library and who is willing to make timely payment of dues is eligible to membership. 

ARTICLE IV

OFFICERS

Section 1. The officers of Friends of ____________ Library shall include a President, a Vice-President, a Secretary, a Treasurer and _________(no.) Directors. 

Section 2. The advisor for this Association shall be the Head Librarian of the 
____________ Library or appointed designate who shall serve in an ex ofﬁcio capacity. 

ARTICLE V

DUTIES OF THE OFFICERS
Section 1. President: It shall be the duty of the President to preside over regular and executive meetings; to represent the Association on public occasions; to appoint members as necessary to head committees for the effective accomplishment of the goals of the Association. The President shall make an annual report to the general membership. 

Section 2. Vice-President:  It shall be the duty of the Vice-President to assist the President as needed, to preside in the absence of the President, and to succeed the President in the event of resignation or incapacity. The duties shall include coordination of all committee activities. 

Section 3. Secretary: It shall be the duty of the Secretary to record the proceedings of the regular and executive meetings, to maintain adequate records of the Associations activities, and to prepare correspondence as required. The Secretary shall be responsible also for keeping an accurate calendar of events, reserving the meeting room in advance and advising committees and/or members of meetings and changes in dates. 

Section 4. Treasurer: It shall be the duty of the Treasurer to receive and deposit all dues and monetary gifts to the Association, give receipts as required, pay all bills, keep an accounting of the receipts and disbursements and present regular written reports to the Officers as required. The annual balance sheet and income and expenditure account shall be audited and shall be circulated to the membership with the President’s report. 

Section 5. Director: It shall be the duty of a Director, in conjunction with the officers, to formulate annual goals and objectives, establish policies and approve the annual budget. 

ARTICLE VI
NOMINATIONS & ELECTIONS
Section 1. A nominating committee shall be appointed by the President. It shall include two Officers and/or Directors and at least one person from the general membership. 

Section 2. Elections shall be held annually. The nominating committee chairman shall present a slate at the annual membership meeting to be approved by the membership. 

Section 3. Terms of office for all officers and directors shall be for one year. Reelection is permitted. 

ARTICLE VII

COMMITTEES
Section 1. The following committees shall be standing committees of the Association: Fund- Raising, Membership, Projects and Programs, and Public Relations. 

Section 2. New standing committees may be appointed by a two-thirds vote of the Officers and Directors. 

Section 3.  Special or ad hoc committees may be appointed by the President. 

ARTICLE VIII

FINANCES
Section 1. The Treasurer shall maintain the financial records. An administrative fund shall be composed of dues and other contributions specifically designated for it. The administrative fund shall be used to defray the expenses of conducting the business of the Association. A library fund shall be composed of contributions earmarked for the ____________ Library and all monies raised from fund-raising activities of the Friends of ____________ Library. The Library fund shall be used to improve the services and resources of the ____________ Library. 

Section 2. The dues of this Association shall be set by the Officers and Directors and may from time to time be changed as they deem necessary. The Officers and Directors shall also have the power to create categories of memberships and confer benefits and rights to members. 

ARTICLE IX

MEETINGS
Section 1. Regular membership meetings will be conducted at least quarterly at a time and place to be determined by the Officers and Directors.  Membership meetings shall be announced to the membership at least fourteen (14) days in advance. Special meetings may be called by the President with the approval of a majority of the Officers and Directors and are subject to at least ten (10) days advanced notice to the membership. Any official business conducted at these meetings must be ratified by a vote of a majority of the members present, but there must be a quorum of at least _____ % of the total members present to conduct any official business. 

Section 2. Meetings of Officers and Directors will be conducted prior to each regular 
membership meeting at a time and place to be determined by the President and announced to all Officers and Directors by at least seven (7) days advance notice. All official actions taken by the Officers and Directors must be ratified by a vote of the majority of the Officers and Directors present but there must be a quorum of at least four (4) members present to conduct any official business. 

ARTICLE X

AMENDMENTS AND DISSOLUTION
Section 1. Changes to the By-Laws may be initiated by majority vote at any regular or special meeting of the members of this Association and shall be ratified by a majority vote at the next regular or special meeting of the members of this Association. 

Section 2. “Upon dissolution of this organization, assets shall be distributed to the Friends of the Library of Hawai‘i to be held for the ______________________Public Library as long as Friends of the Library of Hawai‘i remains an exempt organization according to the IRC.”
